SKkill Test in Stenography:

15.1 The candidates who are shortlisted in the Computer Based Examination will
be required to appear in the Skill Test for Stenography. The candidates will be

given one dictation for 10 minutes in English or Hindi (as opted by the

candidates in the online Application Form) at the speed of 100 words per

minute (w.p.m.) for the post of Stenographer Grade ‘C’ and 80 w.p.m. for the

post of Stenographer Grade ‘D’. The matter will have to be transcribed on

computer. The transcription time is as follows:

S. | Post Language of | Time Duration | Time Duration (in
No. Skill Test (in minutes) minutes) for the
candidates eligible for
scribe as per Para 7.1,
7.2 and 7.3 above
1 | Stenographer | English 50 70
Grade ‘D’
2 | Stenographer | Hindi 65 90
Grade ‘D’
3 | Stenographer | English 40 55
Grade ‘C’
4 | Stenographer | Hindi 55 75
Grade ‘C’

15.2 Candidates who opt to take the Stenography Test in Hindi will be required to

learn English Stjnography and vice versa after their appointment, failing

which their probation may not be cleared by the appointing departments /

Organizations. Candidates have to work as English/Hindi stenographers as per

the functional requirement of the User Office irrespective of the medium of

Skill Test of candidate during the examination.




